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13.000 Scope of part.
This part prescribes policies and procedures for|the
acquisition of supplies and services, including construcfon,
research and development, and commercial items| the
aggregate amount of which does not exceed the simplffied
acquisition threshold (see 2.101). Subpart 13.5 projdes
special authority for acquisitions of commercial itefns
exceeding the simplified acquisition threshold but phot
exceeding $5,000,000, including options. See Part 1% for
policies applicable to the acquisition of commercial itgms
exceeding the micro-purchase threshold. See 36.602f fol
simplified procedures to be used when acquiring archifect-
engineer services.

13.001 Definitions.
As used in this part—
“Authorized individual” means a person who has b

issued to authorized agency personnel to use to acquirg an
to pay for supplies and services.

“Imprest fund” means a cash fund of a fixed amopunt
established by an advance of funds, without charge tp an

buy supplies or services, including construction
research and development, upon specified terms and
tions, using simplified acquisition procedures.

“Third party draft” means an agency bank draft, simjlar
to a check, that is used to acquire and to pay for suppliep anc
services. (See Treasury Financial Management Magual,
Section 3040.70.)
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13.002 FEDERAL ACQUISITION REGULATION
13.002 Purpose. (e) Agencies shall use the Governmentwide commelcial
The purpose of this part is to prescribe simplified acqui- purchase card and electronic purchasing techniques to the
sition procedures in order to— maximum extent practicable in conducting simplified
(a) Reduce administrative costs; acquisitions.
(b) Improve opportunities for small, small disadvan- (f) Agencies shall maximize the use of electronic cqm-
taged, and women-owned small business concerns to obtaimerce when practicable and cost-effective (see Subparg4.5).
a fair proportion of Government contracts; Drawings and lengthy specifications can be provided [off-

(c) Promote efficiency and economy in contracting; and line in hard copy or through other appropriate means.
(d) Avoid unnecessary burdens for agencies and con- (9) Authorized individuals shall make purchases in fhe

tractors. simplified manner that is most suitable, efficient, and eco-
nomical based on the circumstances of each acquisition. For
13.003 Policy. acquisitions not expected to exceed—
(a) Agencies shall use simplified acquisition procedures (1) The simplified acquisition threshold for other

to the maximum extent practicable for all purchases of sup-than commercial items, use any appropriate combination of
plies or services not exceeding the simplified acquisition the procedures in Parts 13, 14, 15, 35, or 36, including the
threshold (including purchases at or below the micro-pur- US€ of Standard Form 1442, Solicitation, Offer, and Award
chase threshold). This policy does not apply if an agency(Constructlon, Alteration, or Repair), for construction con-
can meet its requirement using— tracts (see 36.701(b)); or o

(1) Required sources of supply under Parte8( . (2) $5. mll]lon for commercial items, use any appro-
Federal Prison Industries, Committee for Purchase fromPriate combination of the procedures in Parts 12, 13, 14, and

People Who are Blind or Severely Disabled, and Federall® (hsee paéﬁgraph (d) r?f this sg(cj:tion)_. . '
Supply Schedule contracts): (h) In addition to other considerations, contracting qm-

2) Existing indefinite delivery/indefinite quantity €S Shall— iy .
contra(lcgs or g 4 q y (1) Promote competition to the maximum extent
(3) Other established contracts. praCtI?;)blgs(tS:tiiig.1ggz);dlines for the submission of
(b)(1) Each acquisition of supplies or services that has S .
an anticipated dollar value exceeding $2,500 and not"ESPonses to solicitations that afford suppliers a reasonable
exceeding $100,000 is reserved exclusively for small busi—Opporgg)n'gotr?SESZE%Tld (Sstea E(')igs())’r offers that are timkl
ness concerns and shall be set aside (see 19.000 and Subpart. . d . y
19.5). See 19.502-2 for exceptions received. For evaluation of quotations or offers recefved
e oue o ' . electronically, see 13.106-2(b)(3); and
(2) Each written solicitation under a set-aside shall 4) Us)(/a innovative a(pp))(roz':\ches to the maximum
contain the appropriate provisions prescribed by Part 19. Ifextent practicable, in awarding contra,cts using simplified
the solicitation is oral, however, information substantially acquisition proced,ures
identical to that in the provision shall be given to potential '

quoters. . , o 13.004 Legal effect of quotations.
I (c) The contracting officer shall not use simplified acqui- () A quotation is not an offer and, consequently, cannot

sition procedures to acquire supplies and services if thepe gccepted by the Government to form a binding contract.
anticipated award will exceed the simplified acquisition Therefore, issuance by the Government of an order in
threshold (or $5,000,000, including options, for acquisitions esponse to a supplier's quotation does not establish a con-
of commercial items using Subpart 13.5). Do not break tract. The order is an offer by the Government to the
down requirements aggregating more than the simplified sypplier to buy certain supplies or services upon specified
acquisition threshold (or for commercial items, the thresh- terms and conditions. A contract is established when the
old in Subpart 13.5) or the micro-purchase threshold into supplier accepts the offer.
several purchases that are less than the applicable threshold (b) When appropriate, the contracting officer may ask
merely to— the supplier to indicate acceptance of an order by notifica-
(1) Permit use of simplified acquisition procedures; tion to the Government, preferably in writing, as defined at
or 2.101. In other circumstances, the supplier may indicate
(2) Avoid any requirement that applies to purchases acceptance by furnishing the supplies or services ordered or
exceeding the micro-purchase threshold. by proceeding with the work to the point where substantial
I (d) An agency that has specific statutory authority to performance has occurred.
acquire personal services (see 37.104) may use simplified (c) If the Government issues an order resulting from a
acquisition procedures to acquire those services. guotation, the Government may (by written notice to the
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PART 13—SIMPLIFIED ACQUISITION PROCEDURES 13.101

supplier, at any time before acceptance occurs) withdraw,forth in paragraph (a) of this section unless the FAR Council
amend, or cancel its offer. (See 13.302-4 for procedures orhas already determined in writing that the law is applicable.
termination or cancellation of purchase orders.) The Administrator, OFPP, will include the law on the list in
paragraph (a) of this section unless the FAR Council makes
13.005 Federal Acquisition Streamlining Act of 1994  a determination that it is applicable within 60 days of
list of inapplicable laws. receiving the petition.
(a) The following laws are inapplicable to all contracts
and subcontracts (if otherwise applicable to subcontracts) at13.006 Inapplicable provisions and clauses.
or below the simplified acquisition threshold: While certain statutes still apply, pursuant to Public Law
(1) 41 U.S.C. 57(a) and (b) (Anti-Kickback Act of 103-355, the following provisions and clauses are inapplic-

1986). (Only the requirement for the incorporation of the aple to contracts and subcontracts at or below the simplified
contractor procedures for the prevention and detection ofacquisition threshold:

violations, and the contractual requirement for contractor (3) 52.203-5, Covenant Against Contingent Fees.

cooperation in investigations are inapplicable.) (b) 52.203-6, Restrictions on Subcontractor Sales to the
(2) 40 U.S.C. 270a (Miller Act). (Although the Ggvernment.

Miller Act does not apply to contracts at or below the sim- (c) 52.203-7, Anti-Kickback Procedures.

plified gcquisition th_reshold, alternative forms of payment (d) 52.215-2, Audits and Records—Negotiation.
protegtlon fo_r suppllers of labor and material (see 28.102) (e) 52.222-4, Contract Work Hours and Safety
are still required if the contract exceeds $25,000.) Standards Act—Overtime Compensation.

(3) 40 U.S.C. 327 - 333 (Contract Work Hours and ty 55 23 6, Drug-Free Workplace, except for individu-
Safety Standards Act—Overtime Compensation). als

(4) 41 U.S.C. 701(a)(1) (Section 5152 of the Drug-
Free Workplace Act of 1988), except for individuals.

(5) 42 U.S.C. 6962 (Solid Waste Disposal Act).
(Only the requirement for providing the estimate of recov-
ered material utilized in the performance of the contract is
inapplicable.)

(6) 10 U.S.C. 2306(b) and 41 U.S.C. 254(a)
(Contract Clause Regarding Contingent Fees).

(7) 10 U.S.C. 2313 and 41 U.S.C. 254(c) (Authority
to Examine Books and Records of Contractors).

(8) 10 U.S.C. 2402 and 41 U.S.C. 253g (Prohibition
on Limiting Subcontractor Direct Sales to the United
States).

(b) The Federal Acquisition Regulatory (FAR) Council )
will include any law enacted after October 13, 1994, that ~_ (3) Use United States-owned excess or near-excess
sets forth policies, procedures, requirements, or restrictiong©r€ign currency, if appropriate, in making payments under
for the acquisition of property or services, on the list set SiMPplified acquisition procedures (see Subpart 25.3); and
forth in paragraph (a) of this section. The FAR Council may (4) Provide for the inspection of supplies or services
make exceptions when it determines in writing that it is in &S Prescribed in 46.404. _ _
the best interest of the Government that the enactment (P) In making purchases, contracting officers should—
should apply to contracts or subcontracts not greater than (1) Include related items (such as small hardware

(g) 52.223-9, Certification and Estimate of Percentage
of Recovered Material Content for EPA Designated Items.

Subpart 13.1—Procedures

13.101 General.
(&) In making purchases, contracting officers shall—

(1) Comply with the policy in 7.202 relating to eco-
nomic purchase quantities, when practicable;

(2) Satisfy the procedures described in Subpart 19.6
with respect to Certificates of Competency before rejecting
a quotation, oral or written, from a small business concern
determined to be nonresponsible (see Subpart 9.1);

the simplified acquisition threshold. items or spare parts for vehicles) in one solicitation and
(c) The provisions of paragraph (b) of this section do not make award on an “all-or-none” or “multiple award” basis
apply to laws that— provided suppliers are so advised when quotations or offers
(1) Provide for criminal or civil penalties; or are requested;
(2) Specifically state that notwithstanding the lan- (2) Incorporate provisions and clauses by reference

guage of Section 4101, Public Law 103-355, the enactmentn solicitations and in awards under requests for quotations,

will be applicable to contracts or subcontracts in amountsprovided the requirements in 52.102 are satisfied,;

not greater than the simplified acquisition threshold. (3) Make maximum effort to obtain trade and prompt
(d) Any individual may petition the Administrator, payment discounts (see 14.408-3). Prompt payment dis-

Office of Federal Procurement Policy (OFPP), to include counts shall not be considered in the evaluation of

any applicable provision of law not included on the list set quotations; and
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13.102 FEDERAL ACQUISITION REGULATION

(4) Use bulk funding to the maximum extent practi- an exception under 5.202 is not applicable, consider solici-
cable. Bulk funding is a system whereby the contracting tation of at least three sources to promote competition to the
officer receives authorization from a fiscal and accounting maximum extent practicable. Whenever practicable,
officer to obligate funds on purchase documents against aequest quotations or offers from two sources not included
specified lump sum of funds reserved for the purpose for ain the previous solicitation.
specified period of time rather than obtaining individual
obligational authority on each purchase document. Bulk 13.105 Synopsis and posting requirements.
funding is particularly appropriate if numerous purchases (a) The contracting officer shall comply with the public
using the same type of funds are to be made during a giverlisplay and synopsis requirements of 5.101 and 5.203

period. unless—
(1)()) FACNET is used for an acquisition at or bel¢w
13.102 Source list. the simplified acquisition threshold; or
(a) Each contracting office should maintain a source list (ii) The single, Governmentwide point of entrylis

(or lists, if more convenient). A list of new supply sources used at or below the simplified acquisition threshold |for
may be obtained from the Procurement Marketing and providing widespread public notice of acquisition oppoftu-
Access Network (PRO-Net) of the Small Business nities and offerors are provided a means of respondirlg to
Administration. The list should identify the status of each the solicitation electronically; or

source (when the status is made known to the contracting (2) An exception in 5.202 applies.

office) in the following categories: (b) When acquiring commercial items, the contracting
(1) Small business. officer may use a combined synopsis/solicitation. In such
(2) Small disadvantaged business. cases, a separate solicitation is not required. The contract-
(3) Women-owned small business. ing officer must include enough information to permit

(b) The status information may be used as the basis tosuppliers to develop quotations or offers.
ensure that small business concerns are provided the maxi-
mum practicable opportunities to respond to solicitations 13.106 Soliciting competition, evaluation of quotations
issued using simplified acquisition procedures. or offers, award and documentation.

13.103 Use of standing price quotations. 13.106-1 Soliciting competition.
Authorized individuals do not have to obtain individual (a) Considerations. In soliciting competition, the con-
guotations for each purchase. Standing price quotationdracting officer shall consider the guidance in 13.104 and

may be used if— the following before requesting quotations or offers:
(a) The pricing information is current; and (2)()) The nature of the article or service to be pur-
(b) The Government obtains the benefit of maximum chased and whether it is highly competitive and readily
discounts before award. available in several makes or brands, or is relatively non-
competitive.
13.104 Promoting competition. (iiy An electronic commerce method that employs
The contracting officer shall promote competition to the widespread electronic public notice is not available; and
maximum extent practicable to obtain supplies and services (iii) The urgency of the proposed purchase.
from the source whose offer is the most advantageous to the (iv) The dollar value of the proposed purchase.
Government, considering the administrative cost of the pur- (v) Past experience concerning specific dealers'
chase. prices.
(&) The contracting officer shall not— (2) When soliciting quotations or offers, the contract-
(1) Solicit quotations based on personal preference;ing officer shall notify potential quoters or offerors of the
or basis on which award will be made (price alone or price and
(2) Restrict solicitation to suppliers of well-known other factors, e.g, past performance and quality).
and widely distributed makes or brands. Contracting officers are encouraged to use best value.

(b) If using simplified acquisition procedures and not Solicitations are not required to state the relative importance
using either FACNET or providing access to the notice of assigned to each evaluation factor and subfactor, nor are
proposed contract action through the single, they required to include subfactors.

Governmentwide point of entry, maximum practicable com-  (b) Soliciting from a single sourc€l) For purchases
petition ordinarily can be obtained by soliciting quotations not exceeding the simplified acquisition threshold, contract-
or offers from sources within the local trade area. Unlessing officers may solicit from one source if the contracting
the contract action requires synopsis pursuant to 5.101 andafficer determines that the circumstances of the contract
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PART 13—SIMPLIFIED ACQUISITION PROCEDURES

13.106-3

action deem only one source reasonably availablg, (

one or more, but not necessarily all, of the evaluation pro-

urgency, exclusive licensing agreements, or industrial cedures in Part 14 or 15 may be used.

mobilization).
(2) For sole source acquisitions of commercial

(2) If using price and other factors, ensure that quo-
tations or offers can be evaluated in an efficient and

items in excess of the simplified acquisition threshold minimally burdensome fashion. Formal evaluation plans
conducted pursuant to Subpart 13.5, the requirements aaind establishing a competitive range, conducting discus-

13.501(a) apply.
(c) Soliciting orally. (1) The contracting officer shall

sions, and scoring quotations or offers are not required.
Contracting offices may conduct comparative evaluations

solicit quotations orally to the maximum extent practica- of offers. Evaluation of other factors, such as past perfor-

ble, if—

(i) The acquisition does not exceed the simpli-
fied acquisition threshold;

(ii) Oral solicitation is more efficient than solic-

iting through available electronic commerce alternatives;

and
(iii) Notice is not required under 5.101.
(2) However, an oral solicitation may not be practi-

mance—

(i) Does not require the creation or existence of
a formal data base; and

(i) May be based on information such as the
contracting officer's knowledge of and previous experi-
ence with the supply or service being acquired, customer
surveys, or other reasonable basis.

(3) For acquisitions conducted using FACNET

a
cable for contract actions exceeding $25,000 unlessmethod that permits electronic response to the sol?lita-

covered by an exception in 5.202.
(d) Written solicitations. If obtaining electronic or

tion, the contracting officer may—
(i) After preliminary consideration of all quota-

oral quotations is uneconomical or impracticable, the con-tions or offers, identify from all quotations or offers

tracting officer should issue paper solicitations for

received one that is suitable to the user, such as the low-

contract actions likely to exceed $25,000. The contract-est priced brand name product, and quickly screen all

ing officer shall issue a written solicitation for
construction requirements exceeding $2,000.
(e) Use of options.Options may be included in solic-

itations, provided the requirements of Subpart 17.2 are

lower priced quotations or offers based on readily dis-
cernible value indicators, such as past performance,
warranty conditions, and maintenance availability; or

(i) Where an evaluation is based only on price

met and the aggregate value of the acquisition and alland past performance, make an award based on whethe
options does not exceed the dollar threshold for use ofthe lowest priced of the quotations or offers having the

simplified acquisition procedures.

() Inquiries. An agency should respond to inquiries
received through any medium (including FACNET) if
doing so would not interfere with the efficient conduct of
the acquisition.

simile inquiries only if it is unable to receive inquiries
through FACNET.

13.106-2 Evaluation of quotations or offers.
(a) General.(1) The contracting officer shall evaluate
guotations or offers—
(i) In an impartial manner; and
(ii) Inclusive of transportation charges from the
shipping point of the supplier to the delivery destination.

highest past performance rating possible represents the
best value when compared to any lower priced quotation
or offer.

For an acquisition conducted through 13.106-3 Award and documentation.
FACNET, an agency must respond to telephonic or fac-

(a) Basis for award. Before making award, the con-
tracting officer shall determine that the proposed price is
fair and reasonable.

(1) Whenever possible, base price reasonableness
on competitive quotations or offers.

(2) If only one response is received, include a state-
ment of price reasonableness in the contract file. The
statement may be based on—

(i) Market research;
(i) Comparison of the proposed price with

(2) Quotations or offers shall be evaluated on the prices found reasonable on previous purchases;

basis established in the solicitation.

(iii) Current price lists, catalogs, or advertise-

(3) All quotations or offers shall be considered (see ments;

paragraph (b) of this subsection).
(b) Evaluation procedures(l) The contracting offi-

cer has broad discretion in fashioning suitable evaluation
procedures. The procedures prescribed in Parts 14 and 15
are not mandatory. At the contracting officer's discretion,

(iv) A comparison with similar items in a related
industry;
(v) Value analysis;
(vi) The contracting officer's personal knowl-
edge of the item being purchased;
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13.201 FEDERAL ACQUISITION REGULATION
(vii) Comparison to an independent Government  (e) Taxpayer Identification Numberf an oral solicita
estimate; or tion is used, the contracting officer shall ensure thaf the
(viii) Any other reasonable basis. copy of the award document sent to the payment offige is

(3) Occasionally an item can be obtained only from annotated with the contractor’s Taxpayer Identificagon
a supplier that quotes a minimum order price or quantity Number (TIN) and type of organization (see 4.203), urjess
that either unreasonably exceeds stated quantity requirethis information will be obtained from some other soyrce
ments or results in an unreasonable price for the quantity(e.g, centralized database). The contracting officer ghall
required. In these instances, the contracting officer shoulddisclose to the contractor that the TIN may be used by the
inform the requiring activity of all facts regarding the quo- Government to collect and report on any delingyent
tation or offer and ask it to confirm or alter its amounts arising out of the contractor’s relationship With
requirement. The file shall be documented to support thethe Government (31 U.S.C. 7701(c)(3)).
final action taken.

(b) File documentation and retentiorKeep documen- Subpart 13.2—Actions At or Below the
tation to a minimum. Purchasing offices shall retain data Micro-Purchase Threshold
supporting purchases (paper or electronic) to the minimum
extent and duration necessary for management review pur13.201 General.
poses (see Subpart 4.8). The following illustrate the extent (a) Agency heads are encouraged to delegate micro-
to which quotation or offer information should be purchase authority (see 1.603-3).
recorded: (b) The Governmentwide commercial purchase card

(1) Oral solicitations. The contracting office  shall be the preferred method to purchase and to pay for
should establish and maintain records of oral price quota-micro-purchases (see 2.101).
tions in order to reflect clearly the propriety of placing the  (c) Purchases at or below the micro-purchase threshold
order at the price paid with the supplier concerned. Inmay be conducted using any of the methods described in
most cases, this will consist merely of showing the namesSubpart 13.3, provided the purchaser is authorized and
of the suppliers contacted and the prices and other termdrained, pursuant to agency procedures, to use those meth-
and conditions quoted by each. ods.

(2) Written solicitations(see 2.101). For acquisi- (d) Micro-purchases do not require provisions or
tions not exceeding the simplified acquisition threshold, clauses, except as provided at 32.1103. This paragraph
limit written records of solicitations or offers to notes or takes precedence over any other FAR requirement to the
abstracts to show prices, delivery, references to printedcontrary, but does not prohibit the use of any clause.
price lists used, the supplier or suppliers contacted, and (e) The requirements in Part 8 apply to purchases at or
other pertinent data. below the micro-purchase threshold.

(3) Special situations. Include additional state-
ments— 13.202 Purchase guidelines.

(i) Explaining the absence of competition if only (a) Solicitation, evaluation of quotations, and award.
one source is solicited and the acquisition does not exceedl) To the extent practicable, micro-purchases shall be
the simplified acquisition threshold (does not apply to an distributed equitably among qualified suppliers.
acquisition of utility services available from only one (2) Micro-purchases may be awarded without solic-
source); or iting competitive quotations if the contracting officer or

(i) Supporting the award decision if other than individual appointed in accordance with 1.603-3(b) con-
price-related factors were considered in selecting the sup-siders the price to be reasonable.
plier. (3) The administrative cost of verifying the reason-

(c) Notification. For acquisitions that do not exceed ableness of the price for purchases may more than offset
the simplified acquisition threshold and for which auto- potential savings from detecting instances of overpricing.
matic notification is not provided through FACNET or an Therefore, action to verify price reasonableness need only
electronic commerce method that employs widespreadbe taken if—
electronic public notice, notification to unsuccessful sup- (i) The contracting officer or individual
pliers shall be given only if requested or required by 5.301. appointed in accordance with 1.603-3(b) suspects or has

(d) Request for information. If a supplier requests information to indicate that the price may not be reason-
information on an award that was based on factors otherable ¢.g, comparison to the previous price paid or
than price alone, a brief explanation of the basis for the personal knowledge of the supply or service); or
contract award decision shall be provided (see (i) Purchasing a supply or service for which no
15.503(b)(2)). comparable pricing information is readily availaldegy(, a
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PART 13—SIMPLIFIED ACQUISITION PROCEDURES 13.302-2

supply or service that is not the same as, or is not similar (1) Specify the quantity of supplies or scope of ser-

to, other supplies or services that have recently been purvices ordered,;

chased on a competitive basis). (2) Contain a determinable date by which delivery of
(b) Documentation. If competitive quotations were the supplies or performance of the services is required;

solicited and award was made to other than the low quoter, (3) Provide for inspection as prescribed in Part 46.

documentation to support the purchase may be limited toGenerally, inspection and acceptance should be at destina

identification of the solicited concerns and an explanation tion. Source inspection should be specified only if required

for the award decision. by Part 46. When inspection and acceptance will be per-
formed at destination, advance copies of the purchase orde
Subpart 13.3—Simplified Acquisition or equivalent notice shall be furnished to the consignee(s)
Methods for material receipt purposes. Receiving reports shall be
accomplished immediately upon receipt and acceptance of
13.301 Governmentwide commercial purchase card. supplies;
(a) The Governmentwide commercial purchase card is (4) Specify f.0.b. destination for supplies to be deliv-

authorized for use in making and/or paying for purchases oféred within the United States, except Alaska or Hawaii,
supplies, services, or construction. The Governmentwideuniess there are valid reasons to the contrary; and

commercial purchase card may be used by contracting offi- (5) Include any trade and prompt payment discounts

cers and other individuals designated in accordance withthat are offered, consistent with the applicable principles at

1.603-3. The card may be used only for purchases that arg4-408-3. ) o

otherwise authorized by law or regulation. (c) The contracting officer's signature on purchase
(b) Agencies using the Governmentwide commercial orders shall be in accordance with 4.101 and the definitions

purchase card shall establish procedures for use and contrd"Lt 2.101. Facsimile and electronic signature may be used ir

of the card that comply with the Treasury Financial Manual t egrogucj:'?ﬁ ogpttjr%h?_se orfders .by auftomats d methdods.
for Guidance of Departments and Agencies (TFM 4-4500) (d) Limit the distribution Of copies ot purchase orders
and related forms to the minimum deemed essential for

and that are consistent with the terms and conditions of theadministration and transmission of contractual information
GSA Federal Supply Service Contract Guide for )

: . : (e) In accordance with 31 U.S.C. 3332, electronic funds
Governmentwide Commercial Purchase Card Service. ;
- transfer (EFT) may be required for payments. See 32.1103
Agency procedures should not limit the use of the . : . .
) . . for instructions for use of the appropriate clause in purchase
Governmentwide commercial purchase card to micro-pur-

h A q hould ¢ thorders. When obtaining verbal quotes, the contracting offi-
chases. Agency procedures should encourage use of ke gha)) inform the quoter of the EFT clause that will be in
card in greater dollar amounts by contracting officers to

any resulting purchase order. Contracting officers shall not

place _orders and to pay for purchases against FOHtraCtﬁccept EFT payment data. The contractor shall provide all
established under Part 8 procedures, when authorized; anguch data directly to the payment office.

to place orders and/or make payment under other contrac-

tual instruments, when agreed to by the contractor. 13.302-2 Unpriced purchase orders.
(c) The Governmentwide commercial purchase card  (3) An unpriced purchase order is an order for supplies
may be used to— or services, the price of which is not established at the time
(1) Make micro-purchases; of issuance of the order.

(2) Place a taSk or de|ivel’y Ol’der (|f authorized in the (b) An unpriced purchase order may be used 0n|y
basic contract, basic ordering agreement, or blanket puryyhen—

chase agreement); or (1) It is impractical to obtain pricing in advance of
(3) Make payments, when the contractor agrees tojssyance of the purchase order; and
accept payment by the card. (2) The purchase is for—
(i) Repairs to equipment requiring disassembly to
13.302 Purchase orders. determine the nature and extent of repairs;
(il) Material available from only one source and
13.302-1 General. for which cost cannot readily be established; or
(a) Except as provided under the unpriced purchase (iii) Supplies or services for which prices are

order method (see 13.302-2), purchase orders generally arknown to be competitive, but exact prices are not known

issued on a fixed-price basis. See 12.207 for acquisition of(e.g, miscellaneous repair parts, maintenance agreements)

commercial items. (c) Unpriced purchase orders may be issued on paper ol
(b) Purchase orders shall— electronically. A realistic monetary limitation, either for
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each line item or for the total order, shall be placed on eachl3.302-5 Clauses.

unpriced purchase order. The monetary limitation shall be (a) Each purchase order (and each purchase order mod-
an obligation subject to adjustment when the firm price is ification (see 13.302-3)) shall incorporate all clauses
established. The contracting office shall follow up on each Prescribed for the particular acquisition.

order to ensure timely pricing. The contracting officer or  (P) The contracting officer shall insert the clause at

the contracting officer's designated representative shall®2-213-2, Invoices, in purchase orders that authorize
review the invoice price and, if reasonable (see 13_106_advance payments (see 31 U.S.C. 3324(d)(2)) for subscrip-

3(a)), process the invoice for payment. tions or other charges _for_ newspapers, magazines,
periodicals, or other publications.g, any publication

13.302-3 Obtaining contractor acceptance and prin'ted, microfilmed, phptocopieq, or magnetically or oth-
. erwise recorded for auditory or visual usage).
modifying pgrchas'e orders. o (c) The contracting officer shall insert the clause at
(@) When itis desired to consummate a binding contracts; 513.3 Notice to Supplier, in unpriced purchase orders.
between the parties before the contractor undertakes perfor- (d) The contracting officer may use the clause at 52.213-
mance, the contracting officer shall require written (see 4, Terms and Conditions—Simplified Acquisitions (Other
2.101) acceptance of the purchase order by the contractor.Than Commercial Items), in simplified acquisitions exceed-
(b) Each purchase order modification shall identify the ing the micro-purchase threshold that are for other than
order it modifies and shall contain an appropriate modifica- commercial items (see 12.301). The clause—

tion number. (1) Is a compilation of the most commonly used
(c) Acontractor's written acceptance of a purchase orderclauses that apply to simplified acquisitions; and
modification may be required only if— (2) May be modified to fit the individual acquisition

(1) Determined by the contracting officer to be nec- to add other needed clauses, or those clauses may be added
essary to ensure the contractor's compliance with theSeparately. Modifications.¢., additions, deletions, or sub-
purchase order as revised:; or stitutions) must not create a void or internal cpntradigtion in

(2) Required by agency regulations. the clause. For exqmp_le, do not add_an mspect_lon and

acceptance or termination for convenience requirement
unless the existing requirement is deleted. Also, do not

13.302-4 Termination or cancellation of purchase . .- !
orders delete a paragraph without providing for an appropriate sub-
' stitute.

(a) If a purchase order that has been accepted in writing
by the contractor is to be terminated, the contracting officer 13 303 Bjanket purchase agreements (BPAS).
shall process the termination in accordance with—
(1) 12.403(d) and 52.212-4(l) for commercial items; 13.303-1 General.

or (&) A blanket purchase agreement (BPA) is a simplified
(2) Part 49 or 52.213-4 for other than commercial method of filling anticipated repetitive needs for supplies or
items. services by establishing “charge accounts” with qualified

(b) If a purchase order that has not been accepted insources of supply (see Subpart 16.7 for additional coverage
writing by the contractor is to be canceled, the contracting of agreements).
officer shall